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DISCLOSURE OF INTENT TO OBTAIN A CONSUMER REPORT 

Criminal Background Check 

This is to notify you that, as an applicant for a position with James Valley Grain, LLC (the 
“Company”), the Company may obtain record of criminal convictions (a “consumer report”), 
consistent with federal and state law, from a consumer reporting agency in conjunction with your 
application for employment.   

The Company obtains such consumer reports from Asurint, a Consumer Reporting Agency 
located at P.O. Box 14730, Cleveland, OH 44114 (800) 906-2034, 
https://www.asurint.com/#compliance.  This consumer report will be used solely for 
employment purposes.  You may request additional information on the nature or content of this 
report directly from Asurint, by contacting them at address or phone number listed above.   

At this time we are also providing you a copy of the Summary of Rights under the Fair Credit 
Reporting Act. 

If you are denied employment based, in whole or in part, on information obtained in the report, 
you will be provided a copy of the report and a description in writing of your rights under the Fair 
Credit Reporting Act. 

If you disagree with the accuracy of any information in the report, you must notify the Company 
within five (5) days of your receipt of the report.  If you notify the Company within those five days 
that you are challenging information in the report, the Company will not make a final decision on 
your employment status until after you have had a reasonable opportunity to address the 
information contained in the report.   

Prior to obtaining such a report, you will be asked to provide your written authorization to the 
Company to procure a report on your background, as stated above, from a consumer reporting 
agency. 

 

 ____________________________________________________   _________________  
 Applicant Signature Date 

http://www.oasisoutsourcing.com/oasis-deg
https://www.asurint.com/#compliance
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CONSUMER REPORT AUTHORIZATION FOR A BACKGROUND INVESTIGATION  

I hereby authorize James Valley Grain, LLC, and the CRA identified below and their agents, investigators, or employees, to obtain a 
background investigation consumer report (“consumer report”) for the purpose of determining references and qualifications for 
employment with the Company.  The background investigation may include criminal conviction records, credit history, driving 
records, employment verifications, academic records, or professional licensure verification and may be obtained from governmental 
agencies, law enforcement agencies, military services, educational institutions, private individuals, companies, credit agencies, and 
former employers. 

I further authorize the procurement of an investigative consumer report and I understand that such report may include information 
obtained through personal interviews regarding my character, general reputation, or personal characteristics. I understand that I 
have the right, under the “Fair Credit Reporting Act,” to request additional information on the nature and scope of the consumer 
report from the CRA providing the report to the Company, by writing to the CRA directly.  I understand that I may request the name 
and address of the CRA from the Company. 

I also understand that the results of such a consumer report may be used to determine my employment qualifications.  I understand, 
however, that a criminal record does not create an automatic bar to employment with the Company. 

I currently reside in ______________________County.  I have lived in this county for the past ______ years. (If less than 7 years of 
residence in the above county, please list City and State in which you have resided during the past 7 years):  __________________   
 ________________________________________________________________________________________________________  

I am willing that a photocopy of this authorization be accepted with the same authority as the original.  I hereby authorize the 
obtaining of “consumer reports” and/or “investigative consumer reports” by the Company at any time after receipt of this 
authorization and throughout my employment, if applicable.  This authorization shall be valid until I revoke it in writing. 

 

 ___________________________________________   ____________________________________   __________  
Signature Social Security Number Date 

 ___________________________________________   ____________________________________   __________  
Print Full Legal Name (First, Middle, Last) Maiden Name, Previous Name or Alias Birth Date 

 ___________________________________________   ____________________________________   __________   
Street Address City State Zip Code 

 ___________________________________________   ____________________________________   ___________  
Position Applying for: Driver’s License Number Issuing State 

Consumer Reporting Agency:  
Asurint, Compliance Department, P.O. Box 14730, Cleveland, OH 44114, (800) 906-2034, https://www.asurint.com/#compliance 
 
Notice to Applicants: 
 California, Minnesota & Oklahoma Applicants Only:  
 _______  Please check here to have a copy of your consumer report sent directly to you.  Minnesota and Oklahoma applicants will 
receive a copy directly from Consumer Reporting Agency.  California applicants may receive a copy from either the prospective 
employer or the Consumer Reporting Agency. A consumer credit report prepared by a Consumer Reporting Agency may be 
obtained for employment 

Notice to CALIFORNIA Applicants: 
Under Section 1786.22 of the California Civil Code, you have the right to request from the Consumer Reporting Agency identified 
above, upon proper identification, the nature and substance of all information in its files on you, including the sources of information, 
and the recipients of any reports on you, which the Consumer Reporting Agency has previously furnished within the two-year period 
preceding your request. You may view the file maintained on you by the named Consumer Reporting Agency during normal 
business hours. You may also obtain a copy of this file upon submitting proper identification and paying the costs of duplication 
services. Upon making a written request, you may receive a summary of your report via telephone. 

Under Section 1786.16(a)(2)(B)(vi) of the California Civil Code, you are notified that Asurint’s privacy practices can be found at 
https://www.asurint.com/#compliance 

Under Section 1785.20.5 of the California Civil Code and Section 1024.5 of the California Labor Code, you are notified that a credit 
report may be ordered if you are applying for a position involving access to confidential or proprietary information. 

Notice to MAINE Applicants: 
Under Chapter 210 Section 1314 of Maine Revised Statutes, you have the right, upon request, to be informed within 5 business 
days of such request of whether or not an investigative consumer report was requested. If such report was obtained, you may 
contact the Consumer Reporting Agency and request a copy. 

Notice to NEW YORK Applicants: 
 _______ Initial here to acknowledge receipt of Article 23-A of the New York Correction Law. 
Under Article 25 Section 380-c (b) (2) of the New York General Business Law, you have the right, upon written request, to be 
informed of whether or not an investigative consumer report was requested.  Under Article 25 Section 380-g of the New York 
General Business Law, should a consumer report received by an employer contain criminal conviction information, the employer 
must provide to the applicant or employee who is the subject of the report, a printed or electronic copy of Article 23-A of the New 
York Correction Law, which governs the employment of persons previously convicted of one or more criminal offenses.  

 

http://www.oasisoutsourcing.com/oasis-deg
https://www.asurint.com/#compliance
https://www.asurint.com/#compliance
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Para información en español, visite www.consumerfinance.gov/learnmore o escribe a la Consumer 

Financial Protection Bureau, 1700 G Street N.W., Washington, DC 20552.  

  
A Summary of Your Rights Under the Fair Credit Reporting Act  

The federal Fair Credit Reporting Act (FCRA) promotes the accuracy, fairness, and privacy of information 

in the files of consumer reporting agencies. There are many types of consumer reporting agencies, including 

credit bureaus and specialty agencies (such as agencies that sell information about check writing histories, medical 

records, and rental history records). Here is a summary of your major rights under the FCRA. For more 

information, including information about additional rights, go to www.consumerfinance.gov/learnmore or write 

to: Consumer Financial Protection Bureau, 1700 G Street N.W., Washington, DC  20552.  

 You must be told if information in your file has been used against you. Anyone who uses a credit 

report or another type of consumer report to deny your application for credit, insurance, or employment - 
or to take another adverse action against you– must tell you, and must give you the name, address, and 
phone number of the agency that provided the information.  

 

 You have the right to know what is in your file. You may request and obtain all the information about you 

in the files of a consumer reporting agency (your “file disclosure”). You will be required to provide proper 

identification, which may include your Social Security number. In many cases, the disclosure will be free. 

You are entitled to a free file disclosure if: 

• a person has taken adverse action against you because of information in your credit report; 
• you are the victim of identity theft and place a fraud alert in your file; 
• your file contains inaccurate information as a result of fraud;  
• you are on public assistance;  
• you are unemployed but expect to apply for employment within 60 days.  
In addition, all consumers are entitled to one free disclosure every 12 months upon request 
from each nationwide credit bureau and from nationwide specialty consumer reporting agencies.  See 
www.consumerfinance.gov/learnmore for additional information  
 

 You have the right to ask for a credit score. Credit scores are numerical summaries of your credit-

worthiness based on information from credit bureaus. You may request a credit score from consumer 
reporting agencies that create scores or distribute scores used in residential real property loans, but you will 
have to pay for it.  In some mortgage transactions, you will receive credit score information for free from the 
mortgage lender.  
 

 You have the right to dispute incomplete or inaccurate information.  If you identify information in your 

file that is incomplete or inaccurate, and report it to the consumer reporting agency, the agency must 
investigate unless your dispute is frivolous. See www.consumerfinance.gov/learnmore for an explanation of 
dispute procedures. 

 

 Consumer reporting agencies must correct or delete inaccurate, incomplete, or unverifiable 
information. Inaccurate, incomplete or unverifiable information must be removed or corrected, usually 

within 30 days. However, a consumer reporting agency may continue to report information it has verified as 
accurate.   

 

 Consumer reporting agencies may not report outdated negative information.  In most cases, a 

consumer reporting agency may not report negative information that is more than seven years old, or 
bankruptcies that are more than 10 years old.  

 

 Access to your file is limited. A consumer reporting agency may provide information about you only to 

people with a valid need – usually to consider an application with a creditor, insurer, employer, landlord, or 
other business. The FCRA specifies those with a valid need or access.   

 

 You must give your consent for reports to be provided to employers. A consumer reporting agency 

may not give out information about you to your employer, or a potential employer, without your written 
consent given to the employer.  Written consent generally is not required in the trucking industry. For more 
information, go to www.consumerfinance.gov/learnmore.    

 

 You may limit “prescreened” offers of credit and insurance you get based on information in your 
credit report. Unsolicited “prescreened” offers for credit and insurance must include a toll-free number 

you can call if you choose to remove your name and address from the lists these offers are based 
on. You may opt‐out with the nationwide credit bureaus at 1‐888‐567‐8688.  

 

 You may seek damages from violators. If a consumer reporting agency, or, in some cases, a user of 

http://www.consumerfinance.gov/learnmore
http://www.consumerfinance.gov/learnmore
http://www.consumerfinance.gov/learnmore
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consumer reports or a furnisher of information to a consumer reporting agency violates the FCRA, you may 
be able to sue in state or federal court.  

 

 Identity theft victims and active duty military personnel have additional rights. For more information, 

visit www.consumerfincance.gov/learnmore. 
 
States may enforce the FCRA, and many states have their own consumer reporting laws. In some cases, you 
may have more rights under state law. For more information, contact your state or local consumer protection 
agency or your state Attorney General.  For information about your federal rights, contact: 

TYPE OF BUSINESS:  CONTACT:  

1.a. Banks, savings associations, and credit unions with 
total assets of over $10 billion and their affiliates.  
 
 
b. Such affiliates that are not banks, savings 
associations, or credit unions also should list, in addition 
to the Bureau:  

a. Bureau of Consumer Financial Protection  
1700 G Street NW  
Washington, DC 20552  
 
 
b. Federal Trade Commission: Consumer Response 
Center –  
FCRA 
Washington, DC 20580 
(877) 382‐4357 

2. To the extent not included in item 1 above: 
a. National banks, federal savings associations, and 
federal branches and federal agencies of foreign banks  
 
b. State member banks, branches and agencies of 
foreign banks (other than federal branches, federal 
agencies, and insured state branches of foreign banks), 
commercial lending companies owned or controlled by 
foreign banks, and organizations operating under 
section 25 or 25A of the Federal Reserve Act  
 
c. Nonmember Insured Banks, Insured State Branches 
of Foreign Banks, and insured state savings 
associations  
 
d. Federal Credit Unions  

a. Office of the Comptroller of the Currency  
Customer Assistance Group 
1301 McKinney Street, Suite 3450 
Houston, TX 77010‐9050 

 
b. Federal Reserve Consumer Help Center  
P.O. Box 1200  
Minneapolis, MN 55480  
 
c. FDIC Consumer Response Center  
1100 Walnut Street, Box #11  
Kansas City, MO64106  
 
d. National Credit Union Administration  
Office of Consumer Protection(OCP)  
Division of Consumer Compliance and 
Outreach(DCCO)  
1775 Duke Street  
Alexandria, VA 22314  

3. Air carriers  Asst. General Counsel for Aviation Enforcement & 
Proceedings Department of Transportation 
400 Seventh Street SW  
Washington, DC 20590  

4. Creditors Subject to Surface Transportation Board  Office of Proceedings, Surface Transportation Board  
Department of Transportation 
1925 K Street NW  
Washington, DC 20423  

5. Creditors Subject to Packers and Stockyards Act  Nearest Packers and Stockyards Administration area 
supervisor  

6. Small Business Investment Companies  Associate Deputy Administrator for Capital Access  
United States Small Business Administration 
406 Third Street, SW, 8th Floor 
Washington, DC 20416 

7. Brokers and Dealers Securities and Exchange Commission 
100 F St NE 
Washington, DC 20549 

8. Federal Land Banks, Federal Land Bank 
Associations, Federal 
Intermediate Credit Banks, and Production Credit 
Associations 

Farm Credit Administration 
1501 Farm Credit Drive 
McLean, VA 22102‐5090 

9. Retailers, Finance Companies, and All Other 
Creditors Not 
Listed Above 

FTC Regional Office for region in which the creditor 
operates or 
Federal Trade Commission: Consumer Response 
Center – FCRA 
Washington, DC 20580 
(877) 382‐4357 

 
 

http://www.consumerfincance.gov/learnmore
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Additional Information about the Fair Credit Reporting Act 

The Summary of Your Rights provided above does not reflect certain amendments contained in the Consumer 
Reporting Employment Clarification Act of 1998. The following additional information may be important for you: 
 
• Records of convictions of crimes can be reported regardless of when they occurred. 
 
• If you apply for a job that is covered by the Department of Transportation’s authority to establish 
qualifications and the maximum hours for that job and you apply by mail, telephone, computer, or other 
similar means, your consent to a consumer report may validly be obtained orally, in writing, or electronically. If an 
adverse action is taken against you because of a consumer report for which you gave your consent over the 
telephone, computer, or similar means, you may be informed of the adverse action and the name, address and phone 
number of the consumer reporting agency, orally, in writing, or electronically.  
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NOTIFICATION OF DRUG AND ALCOHOL TESTING POLICY 
 

This is to notify all James Valley Grain, LLC, (the “Company”) applicants and employees that 
James Valley Grain, LLC has a policy on Drugs and Alcohol in the Workplace.  This policy 
prohibits the possession, use, distribution, sale, or other transfer of alcohol, illegal, or 
unprescribed drugs on Company premises or on a client company’s premises.  A violation of 
these rules may result in your immediate termination. 

The policy provides that James Valley Grain, LLC can require a drug and/or alcohol test on any 
applicant for employment who is offered a position which requires drug and/or alcohol testing of 
individuals working on their premises.  Any such position will be offered on the condition that the 
applicant submit to and pass a drug and/or alcohol test.  There are specific procedures in the 
policy setting forth how the test(s) will be conducted.  You have the right to refuse to take this 
test, but the offer of employment will be withdrawn. 

The policy also provides that as an employee of James Valley Grain, LLC you may be required 
to submit to a drug and/or alcohol test if the Company has a reasonable suspicion that: 

 You are under the influence of drugs or alcohol; or 

 You have violated one of the work rules contained in the policy and referenced 
above that prohibits the possession, use, sale, distribution, or other transfer of 
alcohol or illegal or unprescribed drugs on James Valley Grain, LLC or a client 
company’s premises; or  

 You have sustained a personal injury or caused another employee to be injured; 
or 

 You have caused a work-related accident or were operating or helping to operate 
machinery, equipment, or vehicles involved in a work-related accident. 

You have the right to refuse drug and/or alcohol testing in these situations also.  
However, your refusal may result in immediate termination of employment with James 
Valley Grain, LLC.  In some states, a positive result or a refusal to submit to a drug 
and/or alcohol test may affect an employee’s eligibility for compensation and benefits 
under a state’s workers’ compensation laws. 

Prior to any drug and/or alcohol test, you will be provided with a written copy of the Drug and 
Alcohol Policy and be asked to sign a form acknowledging that you have received it and for your 
voluntary consent to the drug and/or alcohol test.  The policy contains information on all your 
rights under the policy.  PLEASE READ IT CAREFULLY. 

The Drug and Alcohol Policy is available for inspection by any employee or job applicant by 
contacting James Valley Grain, LLC during regular business hours. 
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ACKNOWLEDGEMENT OF NOTIFICATION AND RECEIPT OF DRUG 
AND ALCOHOL TESTING POLICY 

I acknowledge that I have been notified of and have read James Valley Grain, LLC policy on 
Drugs and Alcohol. 

I understand that James Valley Grain, LLC. is in the business of providing professional 
employer services to a wide range of companies and that some of these companies require 
drug and/or alcohol testing of individuals as a condition of working on their premises.   I 
understand that I have the right to refuse to take such test, which will result in the withdrawal of 
the offer of employment.  I understand that in some states, a positive result, or refusal to submit 
to a drug and/or alcohol test may affect an employee’s eligibility for compensation and benefits 
in accordance with a state’s workers’ compensation laws.  

I also understand that if I accept an offer of employment and thereby become an employee of 
James Valley Grain, LLC I may be required to submit to a drug and/or alcohol test if James 
Valley Grain, LLC has a reasonable suspicion that I have been involved in any of the four 
circumstances stated in the policy, which I have reviewed.  I understand that I have the right to 
refuse to take such a test in this situation also, but that this may result in the immediate 
termination of my employment with James Valley Grain, LLC. 

 _________________   ________________________________________  
 Date Signature 
 
  ________________________________________  
 Print Name (First, Middle, Last) 
 
  ________________________________________  
 Social Security Number 
 
  ________________________________________  
 Employee Address (Street) 
 
  ________________________________________  
 City, State & Zip 
 
         
 Phone number  
  
  ________________________________________  
 Email address 
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ALCOHOL AND DRUGS IN THE WORKPLACE AND DRUG AND ALCOHOL 
TESTING POLICY FOR: 
 
ALABAMA, ALASKA, ARKANSAS, ARIZONA, CALIFORNIA, COLORADO, DISTRICT OF COLUMBIA, 
DELAWARE, GEORGIA, IDAHO, ILLINOIS, INDIANA, KANSAS, KENTUCKY, MASSACHUSETTS, 
MICHIGAN, MISSISSIPPI, MISSOURI, NEBRASKA, NEVADA, NEW HAMPSHIRE, NEW JERSEY, NEW 
MEXICO, NEW YORK, NORTH CAROLINA, NORTH DAKOTA, OHIO, OREGON, PENNSYLVANIA, 
SOUTH CAROLINA, SOUTH DAKOTA, TENNESSEE, TEXAS, UTAH, VIRGINIA, WASHINGTON, 
WISCONSIN, WEST VIRGINIA, WYOMING 

 

POLICY 
James Valley Grain, LLC, (the "Company"), the Company desires to provide a work 
environment free of the presence and effects of narcotics, illegal drugs, controlled substances, 
and alcohol.   It is the policy of the Company that reasonable measures be taken to ensure that 
drug and alcohol abuse by Company Employees on Company business does not jeopardize: 
the health, safety or well-being of Company personnel, those who use the Company’s products 
or services, or those who come into contact with its workplaces or property; the quality or safety 
of the Company operations or services; or the capability of Company Employees to perform the 
essential functions of their jobs.  These measures include prohibition of substance use on the 
job, drug and/or alcohol testing, and disciplinary action for Employees who violate this policy.   

Nothing in this policy is intended, or may be construed, as a contract or an offer of a contract, or 
a waiver or limitation of any Company right. 

This policy is a statement of general policy, which may be interpreted, revised, or amended by 
the Company at any time.   

SCOPE  
  
Except as otherwise stated, this policy applies to: 

 All job applicants for positions at clients' facilities in which the client requests or requires 
drug and/or alcohol testing of individuals working on the clients' premises; and  

 All employees of the company. 

 

DEFINITIONS   

“Except as otherwise stated, this policy applies to: 

 "Job Applicant" or "Applicant" means any individual who applies for work at the 
Company. 

 "Employee" means any individual who is employed by the Company. 

 
WORK CONDITIONS AND RULES 
   
The following work rules and conditions have been established by the Company and apply to all 
Applicants and Employees: 
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A. RULES 
 

1. The use, sale (including gift, transfer or barter), solicitation, possession, distribution, 
purchase, or transfer of narcotics, illegal drugs, controlled substances, intoxicants, 
drug related paraphernalia, or alcohol while on the job or on the Company's or a 
Client's property is prohibited.  

  
2. Conviction for the illegal sale or distribution of narcotics, drugs, or controlled 

substances both on and off Company property is prohibited.  
 

3. Being under the influence of alcohol, illegal, or unprescribed drugs, or intoxicants 
while performing Company business, regardless of the location, is prohibited.  
Employees who appear to be impaired by their use of alcohol, illegal, or 
unprescribed drugs or intoxicants will be removed from the worksite. 
 

B. DISCIPLINARY ACTION 
Employees and Applicants, who violate any of the above work rules, will be subject to 
disciplinary action up to and including immediate termination of employment. 

C. DRUG AND ALCOHOL TESTING: 
  

1. Drug and/or alcohol testing of applicants 
  

Offers of employment for positions will be contingent upon the applicant taking and 
passing a drug and/or alcohol test.  Applicants who do not desire to take a drug 
and/or alcohol test may indicate their refusal at the time of the conditional offer of 
employment.  
 

2. DRUG AND/OR ALCOHOL TESTING OF EMPLOYEES 
  
Reasonable suspicion testing:  the Company may require an employee to undergo a 
drug and/or alcohol test if, in the company's opinion, there is a reasonable suspicion 
that the employee is under the influence of drugs or alcohol and; 
 
 Has violated the above rules against use, possession, sale, or distribution of 

drugs or alcohol while on Company business or Company premises or 
operating Company machinery or equipment; or 

 
 Has suffered a work-related personal injury or caused another employee or 

co-worker to sustain a personal injury; or 
 

 Has caused a work-related accident or was operating or helping to operate 
machinery, equipment, or vehicles involved in a work-related accident.  

 
 For the purposes of this policy, a reasonable suspicion of a supervisor or 

manager will be attributed to the Company and be used as the basis for a 
reasonable suspicion determination by the Company. 

 

 

3.  RIGHT TO REFUSE TO UNDERGO DRUG AND/OR ALCOHOL TESTING AND 
THE CONSEQUENCES OF SUCH REFUSAL 

 Applicants: any applicant may refuse to undergo testing under this policy.  
Refusal of testing or refusal to sign and deliver the consent form or to 
participate in or comply with the requirements of the drug and/or alcohol 
test will result in the withdrawal of the employment offer.  
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 Employees: Employees who have been requested to undergo testing 

under this policy have the right to refuse to take the test.  However, the 
employee's refusal of testing, refusal to sign and deliver the consent form, 
or to participate in or comply with the requirements of the drug and/or 
alcohol test may result in adverse personnel action up to and including 
suspension without pay or termination of employment.  

 

4. PROCEDURES FOR DRUG AND ALCOHOL TESTING AND RIGHTS OF 
EMPLOYEES AND APPLICANTS WITH REGARDS TO TESTING 

 
 Every applicant and employee will be informed of the Company’s testing 

policy.  Each applicant or employee will be requested to sign a consent 
form, prior to taking a drug and/or alcohol test.  

  
 The specimen for testing shall be collected at a medical laboratory, clinic 

or at any other collection site as permitted by applicable law. A laboratory 
shall conduct the alcohol and/or drug testing in accordance with good 
laboratory practices and state law, if applicable.   

 
 Whenever there is reason to suspect that a specimen has been altered, 

substituted, diluted or contaminated, the Applicant or Employee shall 
return to the collection site and a second specimen shall be obtained as 
soon as possible but no later than 48 hours after notification by the 
Company.  The Applicant or Employee may be required to produce the 
specimen under the direct observation of a same gender collection site 
person.  Refusal to submit a second specimen under these 
circumstances shall be deemed a refusal under the policy.  If the 
Applicant or Employee fails to return to the collection site within 48 hours 
or fails to provide a valid documented reason for such failure, it shall be 
deemed a refusal to cooperate under the policy.  Likewise, a second 
occurrence of dilution, adulteration, substitution or contamination will be 
deemed a refusal to cooperate under the policy. 

  
 Any positive results from an initial screening test will be submitted to the 

laboratory for confirmatory testing. 
 

 The Company will inform the applicant or employee of a negative test 
result on an initial screening or of a negative or positive test result on a 
confirmatory test and inform the applicant or employee that he/she may 
request a copy of the test report. Also, in the case of a positive test result 
on a confirmatory test, the Company may notify the applicant or employee 
that he/she may submit further information to explain the result and/or 
request a confirmatory retest. Such additional information may include 
any over-the-counter or prescription medications that the individual is 
currently taking or has recently taken and any other information relevant 
to the reliability of, or explanation for, a positive test result.  

 
 Within three (3) working days after receiving notice of the test result, the 

applicant or employee may submit further information to explain any 
positive test result.  

 
 Within five (5) working days after receiving notice of a positive result, the 

applicant or employee may request a confirmatory retest of the original 
sample at the applicant's or employee's own expense. The applicant or 
employee must make such request to the Company in writing.  Within 
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three (3) working days after receiving that request, the Company will 
notify the laboratory that the applicant or employee has requested it to 
conduct a confirmatory retest.  If the confirmatory retest is negative, the 
Company will take no adverse personnel action against the tested 
individual.  

 
 The applicant or employee must deliver the payment for the charge of the 

confirmatory retest to the Company within 24 hours after the request, or 
the Company has no obligation to honor the request. 

 

5. DISCIPLINARY OR ADVERSE PERSONNEL ACTION BASED ON POSITIVE 
CONFIRMATORY TEST 

 

  Applicants: if an applicant has received an employment offer made 
contingent on the applicant passing the drug and/or alcohol test, the 
Company may revoke the offer based on a positive test result on a 
confirmatory test (where no retest is requested) or a confirmatory retest 
requested and paid for by the applicant. 

   
 Employees: The Company may temporarily suspend without pay any 

employee who tests positive on an initial test, or reassign that person to 
another job if the Company believes such action is reasonably necessary 
to protect the health or safety of the person tested, co-workers, or the 
public.  Such suspension or transfer may last until the results of a 
confirmatory test are available or if the person tested requests a 
confirmatory retest, until the results of that test are available.  An 
employee suspended without pay shall be reinstated with back pay if the 
results of the confirmatory test or confirmatory retest are negative. 

  
 The Company may terminate the employment of any employee whose 

confirmatory drug test or, if applicable, confirmatory retest is positive.   
 

 The results of, or the employee’s refusal to submit to, a drug and/or 
alcohol test may affect the employee’s eligibility for compensation and 
benefits under the workers’ compensation laws of some states. 

  
 No disciplinary action will be taken on the basis of medical history 

information learned by the Company as a result of a drug and/or alcohol 
test unless the person tested was under an affirmative obligation to 
provide such information to the Company before, upon, or after hire and 
failed to do so.  Such a failure will be treated as a falsification of an 
employment record and will be dealt with accordingly.  

 
 

 This policy does not limit the Company's right to discipline or discharge an 
employee on grounds other than a positive test result.  For example, 
possession, use, or sale of a controlled substance on Company premises 
may result in termination of employment. 
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MISCELLANEOUS PROVISIONS  
    

A. Confidentiality. Except as required by law the company will not disclose test results and 
other information acquired in the drug and alcohol testing process to any third party 
without the written consent of the person tested.  

   
B. Employee files. An employee will be given access to information in the employee's file 

relating to positive test result reports and other information acquired in the drug or 
alcohol testing process, and conclusions drawn from any actions taken based on the 
reports or other acquired information.  

   
C. No other appeal procedures.  Except as otherwise noted in this policy or as provided by 

applicable state or federal law, there are no other appeal procedures available.    
 

D. Company responsibility. The company's officers and managers are responsible for the 
interpretation and administration of this policy. 

   
E. Disclaimer and company reservation of rights.  Except as required by law, company 

alcohol and drug policies and this drug and alcohol testing policy and the provisions 
thereof are not intended as and shall not be interpreted as a contract, agreement, or 
promise of continued employment.  Except as required by law, the employment of each 
employee is at-will and may be terminated by the company or the employee at any time, 
with or without notice, and with or without cause or for no cause or reason.  Further, the 
company reserves the right to amend, delete, change, or add to company alcohol and 
drug policies or this alcohol and drug testing policy, and all such amendments, deletions, 
changes, and additions shall be binding upon each applicant and employee then existing 
except that the alcohol and drug policies and this drug and alcohol testing policy shall at 
all times be interpreted in such manner as to include all requirements of law, including 
without limitation all provisions required to exist and apply to employees engaged in 
particular work or positions. 
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CONSENT BY APPLICANTS OR EMPLOYEES FOR DRUG OR ALCOHOL TESTING UNDER 
JAMES VALLEY GRAIN, LLC POLICY ON DRUGS AND ALCOHOL 

ALABAMA, ALASKA, ARKANSAS, ARIZONA, CALIFORNIA, COLORADO, CONNECTICUT, DISTRICT 
OF COLUMBIA, DELAWARE, FLORIDA, GEORGIA, IDAHO, ILLINOIS, INDIANA, KANSAS, 
KENTUCKY, LOUISIANA, MASSACHUSETTS, MICHIGAN, MISSISSIPPI, MISSOURI, NEBRASKA, 
NEVADA, NEW HAMPSHIRE, NEW JERSEY, NEW MEXICO, NEW YORK, NORTH CAROLINA, 
NORTH DAKOTA, OHIO, OKLAHOMA, OREGON, PENNSYLVANIA, RHODE ISLAND, SOUTH 
CAROLINA, SOUTH DAKOTA, TENNESSEE, TEXAS, UTAH, VIRGINIA, WASHINGTON, WISCONSIN, 
WEST VIRGINIA 
 

I acknowledge that I have had an opportunity to read and review a written copy of James Valley 
Grain, LLC Policy on Drugs and Alcohol in the workplace and Drug and Alcohol Testing. 

I hereby voluntarily consent that James Valley Grain, LLC, or its designated clinic, may collect a 
blood, urine, and/or breath sample(s) from me for testing for drugs and/or alcohol. I further 
consent that the testing clinic or laboratory may conduct testing or other analysis on any such 
body samples provided by me and may disclose the test results data to James Valley Grain, 
LLC. If I am an applicant for employment, I understand that positive test results will result in the 
withdrawal of the offer of employment. If I am an employee, I understand that positive test 
results may result in adverse personnel action, up to and including termination. Other than as 
stated above, I understand that any test results will be treated as confidential and not disclosed 
to third parties without my consent. 

 _______________________________   _______________________________  
 Print Name (First, Middle, Last)  Date 
   
 _______________________________   _______________________________  
 Signature   Social Security Number 
 
    

 _______________________________   _______________________________  
 Employee Address (Street) City, State & Zip 
 
 

 _______________________________                 
 Phone number        Email address 
 
 


